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	Trek Title:
	The Art and Skill of Time Management

	
	Not Yet Meeting
	Meets
	Exceeds 

	Experiential
Application
	Does not show sufficient evidence of real-world application.
	Shows evidence of real-life application.
	In-depth evidence of real-world application is shown.  Impressive consideration and effort evident.

	Evidence of Reflection
	Little or no evidence of considering the questions posed or engaging in self-reflection.
	The learner demonstrated consideration of the questions posed.  They showed evidence of self-reflection.
	The learner demonstrated strong self-reflection.  All questions were carefully considered, and thoughtfully answered. 

	Writing communication


	Meaning is unclear.  Numerous grammatical or spelling errors.  Writing is unorganized.
	Writing is clear, organized, and mostly free of grammatical and spelling errors.
	Writing is engaging, organized, and impactful.  There are no grammatical or spelling errors.

	Following Criteria


	Aspects of the heroic deed were missed or not attempted, or instructions were not followed.
	All required aspects were included, and instructions were followed.
	All required aspects and more were included.  



Heroic Deed Instructions:
Choose to dedicate a week to employing your time management skills and tips, for example, you could:
· Create a to do list and use the priority matrix
· Try to minimize one distraction
· Shoot a monkey!
· As you are employing your time management technique, maintain a journal.  Journal twice a day:
· Once about how you feel after you’ve done a pre-plan for each day
· At the end of the day to see how you feel, and if time management strategies helped
· You can use the attached log as an example (please see the Resources Tab).
Upload your journal and any reflections you have after one week of using your new time management skills!
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